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LETTER TO MENTORS:

Hello Mentors!

Below you will find a Mentor Guide for the month of May. At the end of
the guide, you will find links to relevant worksheets. You can also click
on the following link https://www.qcc.edu/events for student events that

you may want to pass along to your mentee. We hope you have a great
final meeting of the semester, and please set up a tentative date and time
for October. Also, if you would like to continue meeting through the
summer you are more than welcome to do so. Have a great summer!

-Kalan & Jen

We want you to feel supported as a mentor. Please email
mentoring@qcc.mass.edu for assistance.


https://www.qcc.edu/events
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Reminder:

Please set healthy boundaries with your mentees. Also,
please be sure to engage and share experiences, as your
energy and willingness to be present sets the tone for the

meeting.

Icebreaker: 3 P’s Activity

You both share something personal, something
professional, and something peculiar. Please share at each
of your own comfort levels. You can skip one of the parts if

you don’t have anything you would like to share.
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Start the Conversation

How have you been?

Anything that is timely or important to you that you

would like to talk about?

(Allow mentee to direct conversation)
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Prep for finals

How are you doing in your courses compared to what

your expectations were?

Are you finding the courseload to be below
expectations, at your expectations, or above your

expectations?

How do you feel about your time management as we

approach the end of the semester?
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All outstanding assighments, make sure you get them
in.

Are you caught up on all your work?

If you are not caught up, what is your plan to make

sure you get where you need to be?

Remember to utilize resources even if you haven’t
needed them up until now.

We have campus spaces you can utilize to study.

Staff members can be found by dropping by or sending

an email.
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Professors who can be found during office hours or any
other methods of communication that they have

notified you of.

What are your plans for after the semester?
If you aren’t taking a course during the summer, what

can we do with some of that time?

Informational interviews can be a great tool. They are
interviews where you contact a person who you either

know or don’t know and ask them to set up a time to
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speak for 20-45 minutes. You can utilize LinkedIn, your
own personal network, or your mentor’s network to

identify 2 people you would like to speak with.

During the interview you can ask them questions about
their career path, educational history, skills they have
acquired, etc. You can also ask them how they
communicate these things they have accomplished in
their resume and interviews, how they plan out their 5-
year and 10-year plan for their career and any other

questions that you would like to know.
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If you are interested in connecting with them further,
you can ask for their contact information or add them

on LinkedIn or a similar platform.

Taking classes can certainly help you achieve career
goals but connecting with a few people who are in
those fields can help give you an edge in actual

industry knowledge.

If they are a hiring manager, they can share what they

usually look for and tips for the industry.
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If they are in a role that you would like to work your
way up to, you can ask them about their career path
and how they got the experience that was needed for

the role.

Informational interviews are free!

You can either find people who you don’t know using
tools like LinkedIn/Facebook/Company Website or talk
to people you’ve met before. These can be people who

you met at a current or previous job, but you didn’t get
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a chance to speak to them as much as you would have

liked.

Don’t be discouraged if someone you reached out to
doesn’t respond right away, sometimes they are away
from their technology on a break or the contact

information they have listed online is outdated.
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Links to Relevant Worksheet

(click on the following link)

Informational Interviews Worksheet



https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fqccmentoring.xinspire.com%2Fresources%2Fdocuments%2F104%2Fdownload%3Fchecksum%3D6eb0d4130452960ee4a086500c5ab1fa336b609a54b4f7fc3e501c6dd7826505&wdOrigin=BROWSELINK
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